Hydro
Québec

INFORMATION DOCUMENT
REGARDING THE SUBSCRIPTION

This document outlines the procedure to sign up for a subscription.

Your company must sign up for a subscription if it wishes to participate in an open tender call.

Please note that only the ones with the HQ-Supplier administrator profiles can proceed with the
annual subscription.
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You want to participate in an open tender call, but a notice informs you that a subscription is
required.
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Here the steps to follow to sign up for a subscription:

1. On the Supplier Space homepage, click on “Supplier record” to access your record.
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2. In the “Identification” section, navigate to the “Subscription” subsection
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3. Click on "Subscription”.
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The subscription* allows you to submit bids to open RFPs.
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@ Record of changes
“Subject to certain conditions being met.

To subscribe, click the following link

Startdate ¢  Subscription status & End date &

3 Record(s) -3
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4. Fill out the “Subscription” form and click on Send.

Frangais | L Supplier Space
Hydro
Q Queébec suppliers Search Q

. . - - . - - Contact
Becoming a supplier Bidding During the contract term Invoicing and payment Training Documents Applications "

Subscription

Use this form to obtain unlimited access to documents pertaining to open RFPs and to submit
bids.
Need help? Consult our information document [FDF 721 KBI.

Fields marked with a red asterisk (*) are mandatory.

Company information

Supplier Space registration number
395783

* Company name

Information about the person filling out the form
* First name

* Last name

* Email address

* Telephone number Extension

(1 *y acceprt the subscription terms and conditions.

= | O
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Note: If you already have a valid subscription, the system will recognize it and you won’t have to fill
out the form.

5. Once the form has been sent, a confirmation page will be displayed. Click on Print
confirmation page in order to save a copy of the page.

Thank you! We confirm that your subscription application
has been sent.

mission confirmation number

saie keep thit conlemation number Lagaair files

Subscription summary

Company information
Suppdier Space registration number

Y Name

Information about the person filling out the form
First name

ALl Fid e

il adclress

fPNaNE NAFMMDET and #XTenNSHn
Impartant | & receipt woth the subscripbon valsdity dates wall then be sent by email to the Supplser Space
trators, You eription validmy dates will al e catad in thi gr Recard af Supplier
L& In the section ldentNCcaltion subsdnption
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A receipt indicating the membership validity period will then be sent by email to the Supplier Space
administrators.

The subscription validity period will also be displayed on the Supplier Space’s Supplier Record in the
Identification | Subscription section.
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